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Homework Assistance  
The ASES Grant requires programs to provide Homework Assistance. ICES programs typically dedicate 1 hour of 
Homework Assistance on a daily basis. Site Directors and Program Leaders should use the following documents, 
which are found in the ICES Manual under “Homework Procedure” 

♦ Homework Log 
♦ Homework Communication Sheet 

 
Enrichment/Physical Enrichment 
Students are required to engage in enrichment activities. Our programs typically refer to enrichment as “clubs”. 
Some examples of clubs ICES programs offer are; Arts & Crafts, Sports, Culinary Arts, Science, STEM, Garden club, 
Music, Cheer, Dance, Coding and many more.  

♦ Each Program Leader must create a planning guide using the template provided by the ICES academic team. 
Planning guides should reflect club activities that Program Leaders teach their students on a monthly basis. 

 
Please Note: no planning guides should be written for English/Language Arts or Math, since these will be 

provided in the Academic Resource Binder. 
  
Planning Guide process 

a. Program Leaders will have to create a lesson plan for every activity they will be teaching. Planning guides 
will be created on a monthly basis. 

b. The Academics Department will provide each Site Director with a DropBox link to access the California 
State Standards, examples of lesson plans, resource page of helpful websites, and a blank copy of the 
planning guide template.  

c. All planning guides MUST be typed. 
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Program Leader Responsibilities  

a) Complete each section of the planning guide template  
b) Make sure planning guide includes details 
c) Turn in planning guides to Site Director by the deadline 

 
Site Director Responsibilities  

a) Make sure Program Leader responsibilities were met 
b) Review planning guide to confirm it was correctly and completely filled out 
c) Make sure that all planning guides are turned in by the deadline via DropBox or ICES Employee Portal 

 
Planning Guide Submission Process 

a) Program Leaders will create their own lessons on a monthly basis 
b) Program Leaders must type their lesson using the template provided by academics 
c) All sections of the template must be filled and activities listed must be detailed 
d) Once planning guide is completed Program Leader will send document to their designated Site Director 
e) Site Director will then ensure that all of the above was completed 

 

Planning Guide Template 
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How to submit compliance documents?  
All compliance documents are expected to be submitted using Google DropBox. Site Directors may use the 
following options to submit monthly paper work; 
 
Option A 
Site Directors will have access to the ICES Employee Portal which can be accessed by logging on to 
https://www.iceseducation.org/.  
 

♦ Site Directors will locate the “ Employee Portal” tab  under Quick Links 
 
 
 

 
 
 
 
 

♦ Site Director will then enter username and password to enter the portal. For username and password help 
please contact marketing at marketing@iceseducation.org.  

♦ Once you enter the ICES Employee Portal you will be able to download templates, upload compliance 
documents and request marketing material.  
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Option B 
Site Directors may upload their compliance documents by clicking on the DropBox link that will be provided by 
their designated Program Coordinator. Site Directors should do the following;  

♦ Click on the link provided. 
♦ Click on “Choose files” 
♦ Choose your files from your computer 
♦ Upload your files 
♦ Type your name, last name and email address and click upload 
♦ You should always receive a confirmation email. Please keep the confirmation email just in case your files 

get lost 
 

Academic Enrichment 
Per the ASES Grant requirements, programs are to provide students with 20-40 minutes of academic enrichment. 
This component allows ICES Education to custom build programs that meet the academic needs of each student 
and each school site. The Academics Department will provide each school site with an “Academic Resource Binder” 
which contains the following resources;  

♦ Kinder -2nd Grade Language Arts and Math (worksheets/Lessons) 
♦ 3rd-5th Grade Language Arts and Math (worksheets/Lessons) 
♦ 6th-8th Grade Language Arts and Math (worksheets/Lessons) 
♦ Science (worksheets/Lessons) 
♦ STEM (worksheets/Lessons) 
♦ Geography (worksheets/Lessons) 
♦ College and Career Reediness (worksheets/Lessons) 

 
It is imperative that Site Directors meet with school principals, teacher liaisons, or designated administrator to 
discuss academic areas of need. Please refer to the following websites for academic resources and ready to use 
lessons.  
 
Academic Resources  

♦ Teacherspayteachers.com  
♦ Education.com  
♦ Pinterest.com 
♦ Scholastic.com 
♦ Readwritethink.org 
♦ Nasa.com 
♦ Easyteacherworksheets.com 
♦ Typing.com 
♦ Typingclub.com  
♦ Teachervision.com 
♦ Kahoot.com 
♦ Ca.pbslearningmedia.org 
♦ Scholastic.com/teachers 
♦ Discoveryeducation.com 
♦ Khanacademy.org 

 
*All forms can be located with the Academic Director* 

 
 

 


